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JOB DESCRIPTION

JOB TITLE:      Occupational Therapist   
REPORTS TO:  SSP Health Practice Manager/Primary Care Development Manager 
Job Summary:

· To work within the context of the Care Programme Approach, acting as care co-ordinator for clients with highly complex needs, using evidence based/client centred principles to carry out interventions as per PCT specifications. 

· Travelling within the locality on a daily basis.
· To contribute to the implementation and functioning of the case finding/ outreach service  
· Responsibility for the planning, development, provision and evaluation of Occupational Therapy services within the Great Lever Practice.

· To contribute to the effective day-to-day operation of the Great Lever Practice.

Clinical duties and responsibilities:
· To act as care co-ordinator for designated clients with complex needs on both standard and enhanced level as per PCT specification.

· To contribute to the formulation and implementation of a multidisciplinary care plan.

· To maintain and update risk assessments.

· To ensure that clients are consulted and involved in decisions about their care.

· To manage and prioritise referrals specific to Occupational Therapy.

· To undertake specific Occupational Therapy assessments, addressing occupational performance and skill deficits in areas of self-care, productivity and leisure in own caseload and other care plans.

· To plan and implement individual and/or group assessment and treatment interventions using selected and graded activity to develop client skills in identified areas of deficit.

· To monitor, evaluate and modify treatment in order to measure progress and ensure effectiveness of intervention.

· To ensure that intervention is provided in a range of settings suitable to meet the needs of the client, e.g. home, community centre, public venues.

· To provide a lead role within the team in relation to occupational performance and functional, vocational and leisure interventions. This will include clients outside own caseload.
Shared team responsibilities and communication:
· To work as part of an integrated multi-professional team, ensuring effective communication and working relationships with other professionals in the community and hospital settings and other agencies e.g. housing, benefits agency.

· To ensure effective communication with relatives and carers to encourage appropriate participation in care.

· To ensure that the carer’s needs are adequately assessed in line with statutory responsibilities.

· To attend and participate fully in operational meetings as directed by the team manager.

· To assist with routine practice tasks required for the efficient functioning of the team.

· To attend case conferences and liaise regarding clients with complex needs e.g. child protection, vulnerable adult strategy meetings and Court of Protection.

· To have a detailed understanding of the Line Worker and Risk Assessment policies and apply these to daily working practice.

Administrative responsibilities:
· To ensure that up to date written and electronic records and reports are maintained in accordance with professional and Trust standards.

· To maintain appropriate and accurate statistical records as required by the PCT specification.

· To provide reports, statements, policies and procedures and other relevant documentation for the service as directed by the team leader or by own initiative.

· To be responsible for the organisation including co-ordination, liaison, chairing and administration for care reviews for clients on own caseload.

Professional ethics:
· To comply with the College of Occupational Therapists Code of Ethics and Professional Conduct and to reflect on ethical issues and provide guidance to junior staff as necessary. 

· To respect the individuality, values and the cultural and religious diversity of clients. To provide a service which is sensitive to these needs and to be aware of own anti-discriminatory practice.

Leadership, supervision and appraisal:
· To review and reflect on own practice and performance through effective use of professional and operational supervision and appraisal.

· To support and advise other qualified staff regarding occupational issues.

· To demonstrate leadership skills through the management of designated projects. In particular group development for identified client needs within the Great Lever Practice and community.

Training staff and students:
· To initiate, plan and implement the induction, training and education of students and other staff within the team, as appropriate.

· To be responsible for the supervision and written assessments of OT students on practice placement
· To undertake presentations to the team, other staff/students outside the team e.g. Continuing Professional Development meetings, the junior doctor Vocational Training Scheme.

Service developments and delivery:
· To participate in the operational planning, evaluation, and audit practice, clinical pathways and protocols within the Great Lever Practice, leading on delegated projects.

· To participate in the development of Occupational Therapy services across the locality.

· To ensure that the service delivered is evidence based.

Professional development:
· The post-holder will participate in any training programme implemented by the practice as part of this employment.
· To apply highly specialist skills and knowledge in order to maintain and improve competence and fitness to practice as an Occupational Therapist.

· To demonstrate ongoing professional development through participation in learning opportunities (internal and external to the Trust) and to record learning outcomes in a professional portfolio.

· To maintain professional registration.

· To attend all Mandatory Training.
· Participation in an annual individual performance review, including taking responsibility for maintaining a record of own personal and/or professional development

· Taking responsibility for own development, learning and performance and demonstrating skills and activities to others who are undertaking similar work.
Clinical governance, quality and standards:
· To contribute to the Trust and team’s practice governance arrangements and quality agenda, including the setting and monitoring of practice standards.

· To understand and appropriately apply national guidelines and legislation relating to health and social care to mental health service provision.

Management tasks:
· To exercise good personal time management, punctuality and consistent, reliable attendance.

· To carry out any specific administrative/managerial tasks as commensurate with skills and experience and as required e.g. training, health and safety.

Research and practice development:
· To participate in research and/or audit projects relevant to OT and/or CMHT, disseminating findings at a local level.

· To participate in local and Trust wide audit and research projects relating to CMHT and OT professional issues.

· To maintain an awareness of current research and its application to practice.
· Provide accessible support to patients in managing their condition that is impacting on employment, within the workplace

· Provide advocacy for patients in seeking and maintaining their employment

· Provide direct access to clinical services required to manage identified occupational health needs, specifically musculo-skeletal rehabilitation and psychological therapies

· Support the further development of information tools and services for the identification and support of patients in receipt of the service, including a protocol for GP referral into the service

· Outreach into local workplaces to provide health screening for the workforce, particularly in risk and or symptoms of long term conditions 

· Signpost those identified as at risk to other services including their own GP, self help groups, health promotion programmes, etc

· Contribute to the development of Bolton’s Healthy Workplace programme
· Receive referrals from the target population, GPs, Bolton Council and Job Centre Plus

· Provide outreach sessions at general practices located in Bolton’s Local Area Agreement (LAA) and Neighbourhood Renewal (NR) target areas, based on the size of the local workless population

· Undertake assessment of each client to identify occupational health and support needs

· Develop a support plan for each client to enable them to manage their long term health needs

· Where appropriate these support plans will form the Personal Capacity Report required as part of the eligibility and review process for a number of health related benefits (Incapacity Benefit, Severe Disablement Allowance, disability premium) 

· Liaise with the client’s GP to inform them of progress with the care plan, make recommendations about long term employment health needs and any referrals required

· Liaise with the client’s employer where appropriate

· Undertake direct delivery of the care plan where appropriate, particularly cognitive behaviour therapies and employment support

· Provide follow up sessions to review health needs, support plans and ensure that the client continues to be motivated

· Develop and maintain a database of clinical history, treatment, needs and outcomes

Confidentiality:
· In the course of seeking treatment, patients entrust us with, or allow us to gather, sensitive information in relation to their health and other matters.   They do so in confidence and have the right to expect that staff will respect their privacy and act appropriately

· In the performance of the duties outlined in this Job Description, the post-holder may have access to confidential information relating to patients and their carers, practice staff and other healthcare workers.  They may also have access to information relating to the practice as a business organisation.  All such information from any source is to be regarded as strictly confidential

· Information relating to patients, carers, colleagues, other healthcare workers or the business of the practice may only be divulged to authorised persons in accordance with the practice policies and procedures relating to confidentiality and the protection of personal and sensitive data.
Health & Safety:
The post-holder will assist in promoting and maintaining their own and others’ health, safety and security as defined in the practice Health & Safety Policy, to include:

· Identifying the risks involved in work activities and undertaking such activities in a way that manages those risks

· Using appropriate infection control procedures, maintaining work areas in a tidy and safe way and free from hazards

· Reporting potential risks identified.

Equality and Diversity:
The post-holder will support the equality, diversity and rights of patients, carers and colleagues, to include:

· Acting in a way that recognizes the importance of people’s rights, interpreting them in a way that is consistent with practice procedures and policies, and current legislation

· Respecting the privacy, dignity, needs and beliefs of patients, carers and colleagues

· Behaving in a manner which is welcoming to and of the individual, is non-judgmental and respects their circumstances, feelings priorities and rights.
Quality:
The post-holder will strive to maintain quality within the practice, and will:

· Alert other team members to issues of quality and risk

· Assess own performance and take accountability for own actions, either directly or under supervision

· Contribute to the effectiveness of the team by reflecting on own and team activities and making suggestions on ways to improve and enhance the team’s performance

· Work effectively with individuals in other agencies to meet patients needs

· Effectively manage own time, workload and resources.
Communication:

The post-holder should recognize the importance of effective communication within the team and will strive to:

· Communicate effectively with other team members
· Liaise with patients GP’s on any intervention initiated
· Communicate effectively with patients and carers
· Recognize people’s needs for alternative methods of communication and respond accordingly.
Contribution to the Implementation of Services:
The post-holder will:

· Apply practice policies, standards and guidance

· Discuss with other members of the team how the policies, standards and guidelines will affect own work
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